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Before you hand in your composition, check the following points:

After you have checked all of these points, your composition will be ready for the teacher

to check.

N
Checklist for English Writing

Your name and student number are written in the top right-hand corner of
the page.

The title is in the center of the page and has capital letters for all of the main
words.

One line has been skipped below the title.

The first line of the paragraph is indented.
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Equal margins have been left on both sides of the paper.

The writing is double-spaced.

Every sentence begins with a capital letter and ends with a period (.), a question mark
(?), or an exclamation point (!).

Commas and periods look very different.

Every sentence has a subject and a verb.

Every sentence expresses a complete thought.

No sentence starts with and, but, or, or so.

Every place that needs a comma has a comma.

There are no unnecessary commas. (Do not use a comma before because.)

All verbs agree with their subjects.

All verbs are in the correct tense.

The plural and singular forms of nouns are used correctly.

Letters that should be capitalized are capitalized; letters that should not be capitalized
are not capitalized.

There is a good balance of simple, compound, and complex sentences.

There are no spelling mistakes.
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